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COEKIS KISSK Manual

In thismanual you will find everything you need to know about signing up for ydl.i2 2 daldhéilsponsored
GookieBooth Sale. It includes:
1 Stepby-step instructions for requesting yogouncitsponsoredCookie Booths using thec: -y kigsx
9 Directions for signing up for additionebuncitsponsoredCookie Booths throughout the @kie Sale
Program campaign
91 Alist of participating businessé&sx councitsponsoredCookie Booths

If you have questions regardirige ©**“ fI2 EI€5K pleasecontact your regional service center

Columbia Tara Schreck 803461.3724
Greenville Annette Pefia 8647701248
Spartanburg Patricia Young 8642082700
GreenvilleCorp SharonHewitt 800.849.447%3333

If you have problems witthe Cookie Kiosk please email your problencdokiebooth@gssmm.org

Terms to Know

Program in thaVeb sitefor selectingocatiors for councisponsored

CookieBooth Troop cookie sale held outside business location

A specified period of time in which troops request and are awardec

Round (through random selection) one or more Cookie Booths

Cookie Booth Confirmation An acknowledgement that a troop has been awarded a Cookie Bou

Multiple booths occurring on the same date at the same time in
different locations

A number that increases the chances for awarding Cookie Booths
Cadette, Senior, Ambassador, and lasgged troops

Overlapping bootk

Multiplier

Copyrght © 2008- 2010Girl Scouts of South CaroligdMountains to Midlands, Inc Page4


mailto:cookiebooth@gssc-mm.org

Important C&EKI® KISSK Dates

January 5, 2010 Round 1:Opersat 12 noonon January 3 andclosesat
10:00 AMon January 8, 2010
January &, 2010 Round 20persat 12noon on January8andcloses at

10:00 AM on January 22010

January 9, 2010 Round3: Opersat 12 noon on January®andcloses at
10:00 AM on January 22010

January 2, 2010 Round4: Opersat 12 noon on January2andcloses at
10:00 AM on January 23010

January 8, 2010 Round 5: Openat 12:01 am on Januang2intil March 14,
2010at 11:59 pm.

Important Information  about the Booth Sales

What is aCookieBooth?

1 A troopcookie sale held outside a business location. Troops usually set up and decorate a table from
which they inform customers about their goals and their products.

1 Cookie Booth salesllow customers who were not solicited during deordoor sales the opportunity to
purchase Girl Scout cookies. To participat€dokie Booth sale&irl Scoutsnust be identifiable as Girl
Scouts by wearing either their Girl Scowghtirts or uniforms.

9 Cookie Booth locations are set optsidein front of local businesseflease respect the businesses that
allow us to sell byot asking to set up inside.

When areCookieBooth Sales?

Booth Salesare at a different time than doeto-door sales.Thisyear they areéheld from February19 through
March 15. Generally, the hours for Boothales are:

Friday 8:00AMto 8:00PM
Saturday 8:00 AM to 8:00 PM
Sunday 1:00 PMto 7:00PM

Be sure to check youookie Booth Confirmatioior the specificassignedime of yourCookieBooth Sale.
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How can we make our Booth SalesSuccessfu?

Here are some tips from troops and Juliettes who have done well®@dthkieBooth Sales:
9 Girls gain confidence, feel a greater sense of pride, and sell mokgesoohen they d&€CookieBooth
Sales in the proper manner.

1 Set goals for Cookie Boofales before they begin.

1 When the Troop Cookie Manager trains the trotiey set a troop goal as well as individual girl goals
Make sure girls understand how many cookie sales it will take to fund their treasury enough to pay for
their service projects, buy troop supplies, purchaséchesandbadges orfund troop evens.

1 Look at Cookie Bootfales as a 24lay adventure.

1 Be fexible

I Be enthusiastic

1 Those whowork CookieBooths at a variety of different locations and throughout the enti@®okie

Booth sale period invariably sell a lot of cookiekimiting yourself to a few locations or dates may
minimize your overall sales\fter all, not everyone casell cookies at the sanm@ookieBooth location
on the first afternoon of the sale.

Follow proceduresind guidelines.

The Girl Scouts of South CaroligMountains toMidlands """ fI2 EIEEER will scheduleall councik
sponsoredbooths We coordinate councponsoredboothsto provide every troop and girl aaqual
opportunity to participate.

How do | make C&®&KIE KI®SK Reservations for mytroop?

We are using aveb computer system focouncitsponsoredocations;there will be five (5)roundsin which to
reserveCookieBooths. You canscheduleall CookieBooths at http://www.gssccookies.org/cookiesdsing the bgin
and password given to thedop Gookie Managerat training.

There will befive roundsof computer-based reservation periods:

9 First Round troops may select up to eigh®) Booths and can receive up te (1) Booth
Second Roundtroops may select up taixteen {6) Booths and can receive up two (2) Booths
Third Round troops may seletup to twenty-four (24) Booths and can receive up three (3)Booths
Fourth Round troopsmay select up tahirty-two (32) Booths and can receive up four (4)Booths
Fifth Round troops may select two (Booths per dayand receive them immediately if available. As
we progress during the cookie sale, weserve the right tancreasehow manyCookie Boths you
may selectand receivelaily.

1
)l
1
)l

May | make BoothSalearrangements at any of theseetailers?

The Girl Scouts dbouth Carolina; Mountains to Midlands, Inchas contacted altetail locationsof the
following list offive (5) businessesDO NOT CONTACT THESSEINESSESR ANY REASONE will update the
Web choicesas we finalize the retadchedules Occasiomlly, retailers will cancekven after confirming If you
have scheduled &ookieBooth at aretailer orduring atime slot that hascanceled after the scheduling periods,
the council imot responsiblgor repladngthe canceledCookieBooth.

BHLG® Lowe's® WalkMart®
Kmart® {FYQ&® / f dzo
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Please do not try to solicliooth sale times from these businessesn any otherday or timethan

those available through tr-@ K2 EI&55  The Directorof Product Salesvill arrange all requests for
CookieBooth Saledrom these businesses.

CookieBooth Confirmation

Oncearound is over, return to the“ KI% EI&5ksite to view your CookieBooth Confirmatior(s).
VERIFY that allwarded locations and times coincide with locations and times you scheduled. If
everything is correct, print youCookie Booth Confirmation If you havea discrepancywith your
confirmation, please cal00.849.447% 3333

SuggestedCookieBooth Sale ackagesfor athree-to four-hour sale)

On the averageCookie Boothsell 1650 packages per hour depending on déye, and location.
Suggested packages per threfour-hour Booth Sale:

Cookies Numberof Packages
Caramel delLites 12 to 30 packages
Peanut Butter Patties 6 to 12 packages
Shortbread 3 to 12 packages
Thin Mints 15 to 36 packages
Peanut Butter Sandwiches 6 to 12 packages
ThanksA-Lot 3to 9 packages
Lemonades 3 to 12 packages
Daisy Go Rounds 2to 4 packages

Copyright © 2008 2010Girl Scouts of South CaroligdMountains to Midlands, Inc.



Troop multiplier

Girl ScoutCadette,Senior, and Ambassad@roopsrecdve a potential bonus of extra boothduring
the third andfourth rounds. The ativities for Girl Scouts in thesmge level groupare generallymore
expensive,and require long range plaring for travel They canoften participate at Cookie Booth
longer than youngeGirl Scouts. Troopswith 15 or moreregisteredgirls will automatically receive a
multiplier based on troop size when reserving Cookie Booths during the third and four rotihisis a
way to give equal Cookie Booth opportunities to all girls. A small troop can rotate all their girls through
a single Cookie Booth but larger troops have a difficult time giving all the girls in their troop an
opportunity to sell. Theouncildesigned the multiplier talleviatethis situation.

Daisy, Brownie, Junior Troops

. S Potential number of
# of registered girls in a troop Round Booths allocated

. 3 3
Up to 14multiple of 1) 2 2
, . 3 6
15¢ 29 girls(multiple of 2) 7 3
30¢ 44 girls(multiple of 3) 3 9
. : 3 12
45 ¢ 59 girls (multiple of 4) 2 16

Cadette, Senior, Ambassador Troops
. . Potential number of
# of registered girls in a troop Round Booths allocated

Up to 14(multiple of 1 + 1 bonus) i g
15¢ 29 girls (multipleof 2 + 1 bonus) i 192
. : 3 12

30¢ 44 girls (multiple of 3 + 1 bonus) 2 16
. : 3 15

45 ¢ 59 girls (multiple of 4 + 1 bonus) 2 20
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. A (&8t Qarted

Go tohttp://www.gssccookies.orgnd click or = I KI&5K |ogo.

Loginto the site

First time you login

To login use the username and passwosmnailed to you. The first time you login, you will
automatically come to the Troop Personal Information paddiease verifthat the name of theTroop
CookieManager phone numbers, and emaill are correct. If you would like to add additional email
addresses for other troop leaders, please do so nd¥erify the multiplier, ifyou feel is wrong please
clickoni KS awSLER2NI | tNRofSYé Ayl 2y .ifg8wonlélkditeg Yy 2F
have overlappindooth Salesplace a check mark on the overlappBapth Salequestion. Then you will
have to speify how many overlappinBooth Sales/ouwant at one time. For example, if your troop has
enough girls to work three (3) bootlm the samedate andtime, thenenter threed @iy Next, click on
the dUpdate button, review the updatedinformation, YR &St SOG &9 RAéhe i2 YI ]
information. If eerything is correct, click on thie/ 2 y & BuyodzS

Troop Personal Information

Please verify the Multiplier and Overlapping Booths

First Mame

Lilr .\m-n

S e N =

Work Plone Sumebr
Cell Phone Nainbor

Emal 1 infoigssc-mm org
- e
Email 3 S——
il 4 —
Multipler 1
Check to receive averlapping booths, [}
I checked, how mamy overlappmg™ _
Mgy, Gandd |
Multipher Tables
Cisiny, Browwie, Junior Trecps I Cadmtts, Sanior, Ambeiaader Troap
T Patential ot 1[ = e
¥ of pegistered gith in a Troop found 'I'L”':'II: :IEI:I:_I:_rII . | & of regateres grh e 8 troop B :\:E‘I:::fll'ﬂ.l.::.: l::__"l
5 5 —L —— — e
idp a0 Jddrmisipie ol 31 X e | Lip i Tdjmultiple of 1 & § bonis) 3 :
L: ] -;d ‘r;l :m..-h-lr:l;-.-\..i J-I - . _3: {I : I 15~ 39 priy frealipis of 2 + 1 Do) .E 'i
L] ] [ i [ F]
10 - 44 gely frmaltipale of § d : | 44 gri ~ipiho o [ - =
gl frmuifliple ol ¥ r 1_" | M - grii pmuEipke ol 1 + 1 bommj r it
45 - % ks dmubtiple ol 4) ; E'l | A5 = 50 @ely bmuiple of 4 + ] Bomm) 1 III

Figurel - Troop Personal Information

. _______________________________________________________________________________________________________________________________________________________|
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If you need an explanation how the multiplier or the overlapping booths works, then hover (move
mouse over) the words on top to read an explanation. You can hover the words Multiplier and
Overlapping Booths that are underline.

Troop Personal Information

Please verify the Multiplier and QOverlapping Booths

bar Fhat incroasas s chancas bor swdnsng Coolos Soothe 10 Cacefie, Sanior, Amhassadar, and large-signd broopm,

Srput Cadetie, Saiiar, and Ambassadar Troaps recewe & poleniial bonus of extra Boothy during e thind]3ed] and PourthlLih) rounds. The actwabies Tar Girl Scows i these s bevel groups
:grarulh' mere aLpaAnDue, and rEqueTe irng range planming fer trarcal. Thay car sfien parhopats w Coming Snmhe e Ehan younger Gid Somar

g with 15 ¢ mam ragdtared §iils sl sdomalicslly racsiva @ mulplier based sm iroop a5 when ramsrang Cockie Botths dunng U ihird and Mo reurds. This @ @ way 8 giva adual
s Booth cpporturtieg to all gids. & smisld broop can rotste sl thaw gerls through s sngle Cockis Booth but issger trocpe. have s Sifficu® brss gving ail the: girls in thee traon sn opportunny b
The councl desgread the madtipler to atieaate ths stuation,

Cell Fhose Number

irde A e

Figure2 - Hover over the word Multiplier and Overlapping Booth for an explanation.

In addition, look at the table below the Update button forore visual information about the
multiplier.

After a successfubgin
To login use the username and passwerdailedto you. Once you login correctly, you enter into
the Troop Home page

Troop Home

On thispage, you find Round Information, AdministratorMessage, Booths Assigned and Baoth
Pending assignment. You will be able to edit your troop information like adding or removing
overlapping booths during a specific round.

1 Round Information shosthe currentRoundand its startingand endng dates andtimes.

1 The AdministratoMessage area displagny updated newgoumay needo know.

1 The Bootls Assigned areashowsthe Booths assigned to you aftest Round closes andhe

random selectioris completed Here you mayemove or cancel 8ooth and printthe Gookie
Booth Confirmatiorthat you take with you to the sale.
1 The Pendind\ssignment aredists yourselectedBooth choicesvhile the round is open.
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Welcome, trooptest Edit My o] [ Logout |

Round Information:
Round: MA
Start Timo: WA
Fod Time: N/A

Administrator Message:

Booths Assigned:

You have no assigned booths at this time.

Items chosen in current round (Pending assignment):
You have not made any plcks this round.

Figure3 - Troop Home pagevhile the round is closed

Start a CookieBooth selection

Once aoundopens, you will find a buttoon the Troop Home page Register/Change Booths.

Troop Home

Welosamr, tronplest Edi My kb || Logou

Round Information:
Boumi: |
Stmrt Tame: 17162009 120000 FA
Fall Thmsas 17192009 100000 AN

Administrator Message:

Booths Assignad:

¥You have no assigned booths st this Gme

ltems chosen in current round (pending assignment):
You have not made any pcks this round

Fagieinl | Change Bosths.

Figure4 - Troop Home page whileaund is open

Click on thedRegister/Change Booths 6 dzii ih2 Jroog Mome page tetart selecting Cookie
Booth choices
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Please choose 8 or fewer Cookie Booths for this round.

—Date- El —City— E} —County— El —Zip Code—El —Ret_ailer---E —Booth ID-—EH Search_!

Please change your search criteria.

Cancel

Report a Problem

Figureb5 - Startfiltering your Cookie Boths selection

The messagen the top indicateshow manyCookie Boths you can seleaturingthis round. It
showsa drop down filter selectioaolumrs of Cookie Both information The search filters will help you
see fastethe CookieBooth informationyou want. You can ugbe filtersor drop down buttongn any
combination to gethe information you want. Remember, the narrow the searchfdster you will see
your available choices.

Datec Lets you sort bylate of available
City¢ Lets you sort by city

Countyc Lets you sort by county

Zip Code Lets you sort by zip code
Retailerg Lets you sort by retailer

Booth ID¢ Lets you find a partular Booth

For example, if you want to see #ile Booths available 02/19/2010in the county of Greenwood
at WaktMartz ~ Of A Ddtet (1 K Brid (88eit) 2/19/2010, click o K Sourdy? teF &rfd select
DNBSyg22R> Of A0l 2ywaiMad. awSaGF At SNE |yR aSt Soi

¢KSy Oft A0l 2y UKS &{SINOKé¢ odzitizy
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Please choose 8 or fewer Cookie Booths for this round.

aaaE] Gy (5] Gawmood [5] i ot ] Wi (5] ~Boi 5] [ S

Wal- . ki P g00 | 1200
Bk e Al ’ o il ot i 2
7R Pt G ?m 20640 fion [1192010) 0 Fong | 4513
ot frant desk
Wal- s - 1o il out 12:00] 400
| e || 0 [RetadlG d m d| 28643| o foem |2192010) Bl g | 4514
ot front: desk
Wal 8 ol 400 | 800
Val- s " 7 1- L S P
|M_d.| Mt Fetnd | Creemaocd) ?{p‘.::: Cireemye 29648 e 2192010 B | M 4515
3 it fromt desk
08 each troop sim
aai || 1% | Food{Greenwood] Bypmss |Greemwood|Greemweod| 20649 sclicision form (2162010 517 ';,T 5729
Mt 72 N o Bront desk
08 each woog sign
im E Food|Greenwood] Bypass |Greenwood|Gresnwood (29649 solicitaion form. (27192010 t;ﬂ: I;;Etu 5730
11 Hw ot front deske ' ‘
S0 each moop sigm
e ]| 2 f5 Bypass Grocuwood|29649| solciaion form [2/19:2010( 200 { 890 § oy
G 72 Nw at ot deskc L) B!

Figure6 - Seleced filters narrowsyour search

Once you find your desiredookieBooth, click on thexAdd button

Please choose 8 or fewer Cookie Booths for this round.

Number of Selected Booths: |

02192010 [=] | —Ciy— [=] | Graenwand [=] —Zip Coda—[=] Watttan [ —Booth i [=] | Search

Figure7 - Selected first Cookie Booth

Your selectecCookieBooth now shows on top of your screen.

Copyrght © 2008- 2010Girl Scouts of South CaroligdMountains to Midlands, Inc
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Select another filter to keep adding choices to your selectibhis time we added BIO in
Greenwood.

Please choose 8 or fewer Cookie Booths for this round,

Name Door Locaties Addvess  Ciey cmhpmmm;"_w
Wal- 508 nr:?;h:?ﬂlju:m 200 |12:00
Remove | Miart Foetad| Greemwasod %:p:s: Greenwood| Greenwend | 29648 L ) 21973010 AM J;Hd 4513
= at front desk
Number of Sclected Booths: 1
Checklut || Cancal
a0 [z] —Giy— [7]! Greermnod [] —2ip Code—[z] BHLO ] —Banih ID—[=] [Seach

3 - Start Emd Boath
Name Door Lecation  Address City Comty  fip Comments  Date Time Time 1D

BI. 2010 | s00 | 1200
A L:} Greenwood]  Mostagoe | Greemwood|Greenwood 296—155 VIR0 or '1;}{' 1345
Aveme
BI. o | 1200 | 400
Add iresmoroad ! :\-tr:mmgu: | Crreemwood | Gr=enwood| 79646 21010 1346
LD PM | PM
Avenie
2010 amm | ommm

FiguFéS - Finishedselecting Cookie Booths for First Round

Click thed / K Sutd huon to continue.
Nowit is time to rank youchoices in order of preference using the drop down button.

You need to rank your booth selections in order of priority othrer words, whichCookie Boothdo
you desire more than thethers? You cannot have duplicate priorities. If you do, you will get a warning

message.
Please rank your choices.
Name .Door. Location Address City Zip Comments Date Time Time ID
2010 ;
1 E BI-LO Greenwood| Montague |Greenwood|29646 2/19/2010 800 11200 1345
: AM | PM
Avenue
] e 4:00 | 800
1[~||BI-LO Greenwood| Montagune |Greenwood|29646 2/19/2010| | i 1347
PM | PM
Avenue
ch troop needs to fill
Wal- 508 Bypass S e i 8:00 | 1200 | ,,
1 E N Retail| Greenwood 72 Nw Greenwood|29649| out soé::;ﬁ;: S?{orm at |2/19/2010 aM | M 4513

| << Back H Confim Order H Print Page ]| Cancel ]

Figure9 - Rank your choices by desired priority

You cannot use duplicate priority or yaull get an error message.

. _______________________________________________________________________________________________________________________________________________________|
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Error! You have duplicate booth priorities.

. ' i . : ; Start End Booth
Name Door Location Address City Zip Comments Date Time Time ID
2010 : :
1/=||BI-LO Greenwood| Montague |Greenwood|29646 2/19/2010 gl 1345
AM | PM
Aveme
e . 400 | 800
3|~=||BI-LO Greenwood| Montague |Greenwood|29646 2/19/2010 1347
PM | PM
Avenue
. ch troop needs to fill
Wal- 5 ca i2] : 2
e M?ﬂ Retail| Greenwood D%B;f:“ Greenwood|29649| out solictation form at |2/19/2010 igg IP_;\?[U 4513
front desk
| <= Back H Caonfim Order || Print Page H Cancel |
Figure10- Duplicate Priority error message
2dz Oy OfA01 2y (GUKS GtNAyd tI3S¢ odzidz2y AT e&2d
printout to select the same Cookie Booth if available duyitime next round.
Please rank vour choices.
: . i Start End Booth
Name Door Location — Address City Zip Comments Date Time Time ID
2010 > .
2E| BI-LO Greenwood| Montague |Greenwood|29646 2/19/2010 il 1345
AM | PM
Aveme
010 4:00 | 800
3|=||BI-LO Greenwood| Montague |Greenwood|29646 21192010 : 1347
PM | PM
Aveme
4 ch troop needs to fill
o 2 ea p : 4
12| Y2 |Retad| Greenwood| ~ e DYP%* | Greenwood|29649| ot solictation format 2/19/2010] 500 | 12001 4594
Mart 72 Nw st dosk AM | PM

| << Back J| Confim Order Jl Print Page H Cancel |

Figurell- Priorities selected, you are now ready to Confirm

Now click on thedConfirm Ordef button save your choiceand continue If you click thedBaclé
button, it will return you to the previous screenliscarding your choicesThedCancet button returns

you to the Troop Home page and discards any choices

Copyrght © 2008- 2010Girl Scouts of South CaroligdMountains to Midlands, Inc
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Troop Home

Veleoma, TroopTest "Eﬁ:l.'l; Wl | Legout

Round Information:
Foand: | Administrator Message:
Sewrt Timse: 17032000 1200400 P Roond | will staet Fricfaw 110032000 a0 12 Newoa:
End Timee: ['TET000 10:00:00 AM

You have no assigned bonihs af this bme

- ] Man ltm:.-i:':_; M oo -'_'-! i e
Ttenis chosen in current round (pending assgnment):
142000 d4R:02PA1

Friorisy  Booth 1D Hame Dot Address Commants g Spart Tima Enl Tims
i d513 Vil PR iY Hulal SON itgpann F2 e Taal:r:u&-rm@hm Faa0e0 (3 ETITET] ERECE e T
- 11 SEAC LR Toemn
Gramswoid S0 F96AR o Troet
1 17345 BLD 10 Mortages Avene E8EM0 E e TIR0TFIA

Gresnyard S ARG

1 1.7 BiLD HH0 Mamagen Ay 920 LU RS ]
Greweword  S5C  J9E4B

Figurel2 - Pending selected choices for the random selection
Now you are finished until the round ends.

After theround ends, we run the sort process and the computer will automatically assign the Cookie
Booths according to your selection. We do not guarantee that you will get a Cookie Booth Assigned to
your troop on every round.

On the Troop Home page, you willesany assigned Cookie Booths once the random selection has
been completed. So please login again after the next round is open to find which Cookie Booths you
were assigned. You will also be able to print your Cookie Booth Confirmations from the Troep Hom

page.

We recommend that you do not print your confirmation until one (1) or two (2) days prior to the
date of your Cookie Booth. In addition, from the Troop Home page you will be able to drop or delete a
Cookie Booth that you cannot support. Oncel ylvop a Booth, it goes back to be available and another
troop can get it.
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= I MR r-t-p:.--.é' Fil Ll:-*." BniamnObgucin
Booths Assigned:

N SR00 TG TR

Baath 10 Hmrrie Disosr Address Cammants Date Star Time End Time
15 Wnl-ftart Hetad SO0 Bypass ¥ Hw aach iroop nesds o | s L0000 12 0000PM
= oul SORCTagN Tonm at
Greanwond 5C %540

Choes# Booth 1D Tl .F'.‘.'lnl _E.:uirn:ilnn |EIJ1.:.IHE_F'-.:|p-u_|:!l_; Drop Sooths. |

Figurel3- Troop Home showing Booths awarded in the First Round

{StSOG Fy FaaArAaySR . 220K L5 ¢A(KookikBBothawithkilge2 & S . 2
G5NRL) .220Kaé¢ odzidzy 2N @ASg FyR LINAYyd | /221AS
button. Please disable any PRap software in your browser; the computer will consider the
Confirmation as a Pepp.

Girl Scouts.

Thin documaet curtifies 8 Girl Scowts cookia Bootk ressnatan Sor the followig:

Mama: froop
e
Troop Nummber: U495
Booth IT: 1365
B0
Meawhemy
Addross: 1837 Wiltson Road
Mewbemy
SC 20108
Db Sabarday, March 7, 2009
Start Time: 1200 pm
Ensd Tirne: 4000 pim
Coamimenps 1 Ware a2 1o 4 girls with 2 3ouils — Gina

gt remain behindselngable

Certificaie oadmes  Decemier 24, 2008 J08 pe

Figurel4 - Sample Cookie Booth Confirmation

Once the next roundpens repeat the above steps.

. _______________________________________________________________________________________________________________________________________________________|
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Printing and Creating PDF of your Booths

Your browser Pop up Blocker needs to be disabled.

S e Main Repark | ] '.I:L'-"l-'E uaseara Sgety
Items chosen in corrent ronnd (pending assignment ):
V42010 6:48:03P%
Priority  Booth 1D Name Doar Address Cammanis Datn Stmnt Timo End Timn
1 4513 WalMart  Retad 500 Bypasa 72 Hw mach iroog needs o FARGEAD B0 120000PI
Giteesamod  5C 20648 R

Figurel5 - Print or Expeot Booth choices

1 Select A fronFigurel5to export the information
1 Select B from Figure 15 to print the information

Export Pending and Assigned Booths
Select theexport icon to get the next pop window.
et Al

I : —
| 8 Eprrs the Fapme it kertroom Intersee Exploeer prowted by O Sesats ol 55 Miohu o Riols = =3

15 gEsooaloes.0ng

ey

| Expoet Oplions Ilas
_‘f:_l‘ Piease select an Export format from the kst 2
i Formats -
Enlor the page rangs thal vou wanl to Export
& A
Pages
Frowy To
=1
| hart 1
Done i (o | Protected Fdode OFF ig = HlaN - 54

Figurel6 - Export Options

You can select any of the formats shown but we only support Acrobat Format.
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g wyw -

&5 Export ehe Bepon - Windowes Infernet Brplorer pemmviled by (ot Soains of SC- Rk to Wil a1 R T |
1 gasd coekien ey asini s ¥ k 2
d _
5 Export Oplions IIE".
'|1. | Please select an Expart format from the kst e
‘—-—-—'_'—a- Bcmbal Fomeat [POF) -
Enter the page range that vou want to Exporl
& All
Pages
From: To
L3
=
| far
g
lione & Inteenet | Protected Mode: Off g HI00% v i |

Figurel7 - Select Acrobat Format (PDF)

Troop Home

U Tvisrpe umw - Wbl belervd Euy

I ﬂ e L b eSSy

| [rp—
|

|98 @ TijeeEs. |
aundl i'—'

1 . lessage:
Time: Ii b o i e i 4 | — F 2010 - 11 1
T I| i

R et [ —
|
iy

th i3 ot Time
i I Brng & Unkonpean Fane | Pestected Mo OF iy = i
&5 LD 200D Mol i Avaiie 2 LE ik

Figurel8- PDF look
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Printing Pending and Assigned Booths

Select the printing icon to get the next pop window. Follow the instructions in the Print Options

page.
== ————————— e Eniaer L e
B e s Bnprt E o lriwrr | i s =y o w1 M e e -
o
1 Pt Dgtiore lessi
:' Erter the pags ange fal you wart o Prrg i
& Al
Papiu
1 1'I_"M nexl daiog fat appaars, siec tha “Open S5 file” opbon ssd dick the
# btan
¢ Chek tha prmer ion on (e Actabal Fuacor ess miber than e pont buian
= P00 iFR TR D e
L,
B fort Tor
L] N L ) Pl a ¥ 100N -
D T040 Mormapes Sssrps bt D
Figure20- Print Options Figure19- Print from Acrobat Reader
Login
2dz oAttt YySSR 22dNJ GNR2LI dzyAl | FyR 82dzNJ LI} aag2
LI ad92NRX UKSY €e2dz Oy dzaS 0KS GC2NH20 tl adag2NRE

Figure21- Login screen
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